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CLAIM SUMMARY & NOTICE OF MEAL DISALLOWANCES
Every month you will also receive a Claim Summary and Notice of Meal Disallowances report if you received any disallowances.  In a box near the middle of the page all the meals you were reimbursed for will be listed with the tier rate they were paid.
Any disallowances you received will be listed below this table.
The first line explains the type of disallowance detected.

Below that is the date the disallowance was on (usually indicated as month/date)




Beside that should be an abbreviation for the type of meal taken off and the number of meals taken off for that day.

Abbreviations:

Breakfast = B

Am Snack = A

Lunch = L

Pm Snack = P
Dinner = D

Evening Snack = E
Some disallowances, such as those for meals 
claimed on the weekend may be due to bubbles
 that were marked too large or marked on 
accident.  The scanner is sensitive and may also 
pick up stains from a beverage or other source.

Please check your carbon copies before calling 
the office.  If you received a disallowance for 
serving a meal on the weekends and you know 
you did not intend to claim weekends – don’t worry
 – only that meal was taken off.  You did not lose 
any reimbursement that you should have 
received.
220-0258


CLAIM INFORMATION FORM


For providers using scan forms (those you mail in):


Each month you will now receive a CIF.  The CIF is a great reference tool as it lists all your active children along with their ID numbers and their age.  The age is based on what age they would be at the first of each month.  This will help you identify your infants quickly and record them on the correct menu.  It is always a good idea to look over this report and make sure everything is recorded accurately.  Other helpful information found on this form:


-  Each child’s date of enrollment (DOE)


-  Each child’s relationship to the provider


-  Indication as to whether the child is a special needs child or requires a special diet


-  The school level of the child


-  For infants, the parent’s preference as to who is responsible for supplying formula


Important:  Each month you will send us back the CIF with your menus and attendance.  You should also include the following information when you send back this sheet:


-  Record any holidays you are open at the bottom of the page.  (This information used to be on the monthly summary report)


-  Tells us if children are starting school, using the codes in the legend to the left.


-  At the bottom list the children who are leaving your care and the last day they attended.


-  If you have a child who is usually at school, but was with you for lunch or am snack, indicate this at the bottom of the page directly above the area you sign.  (This also used to be done on the monthly summary and is important for you to avoid disallowances)








CHANGES THIS MONTH


We have started using Minute Menu software, and you should be noticing great changes.  You will no longer need to send in the Provider’s Monthly Summary of Participation form.  Everything you used to write on this form will now be on the Claim Information Form.  Don’t lose your CIF!  You will need to hang on to it for an entire month and mail it with your menus.  If you use CK-Kids, you will not receive one of these forms because this information can be found on your desktop of CK-Kids.  Continue to use your claim notes section to report holidays and withdrawn children.








IN THIS ISSUE: (not in order)


- August Provider Spotlight


- Changes This Month


- Claim Information Form


- Claim Summary & Notice of Meal Disallowances


- Monthly Checklist


- New Child and Adult Care Food Rates


- Enhancing Everyday Foods


- Calendar





Provider’s Digest





MONTHLY CHECKLIST


Before you send in your monthly paperwork go over this checklist.  This will help you make sure you send in all the necessary paperwork and get reimbursed for all meals you deserve.


Did you include your Claim Information Form (CIF)


-  Note children withdrawn


-  Note school aged children out of school and attending day care during school hours


-  Note anything else we should know


Is your provider # filled in on every form?


Have you written in every food item on each meal you served?


Have you filled in attendance for each meal you served?


Have you signed the necessary forms?


Did you have any new child enrollment forms to include?


-  If so, did you write the child’s name and number on your CIF?


Did you keep the carbon copy of all your records?








AUGUST PROVIDER SPOTLIGHT


Sylvia Lee of Richardson has been with Southwest for over 10 years.  Sylvia always works hard to give her home day care children the best care and the best food.  The amazing thing is Sylvia does all this with a smile and a positive attitude.  Her monitor reports that she is always a pleasure to be around.


Beverly Jefferson of Cypress works so hard to get her kids fed well.  She is always serving fresh seafood and vegetables.  Beverly stays busy, so to save time she usually makes enough at lunchtime to save and feed her family that evening.  What a great idea!


Keep up the hard work ladies!








NEW CHILD AND ADULT CARE FOOD RATES


Child and Adult Care Food Program


Per Meal Rates in Whole or Fractions of U.S. Dollar


Effective from July 1, 2007 – June 30, 2008





Breakfast	      Lunch & Supper 	 Supplement


Tier I�
Tier II�
Tier I�
Tier II�
Tier I�
Tier II�
�
1.11�
.41�
2.06�
1.24�
0.61�
0.17�
�
1.76�
0.63�
3.34�
2.02�
0.99�
0.27�
�
1.29�
0.47�
2.41�
1.45�
0.72�
0.19�
�






Some of the common disallowance codes are:


4 – non-reimbursable food item served at given meal


5 – The food is not approved


7 – Missing or does not meet requirement for meal (indicated if it is infant)


9 – Need 2 foods from 2 different food groups


17 – Milk and juice served as snack


19 – Infant snack must be juice or formula


24 – Meals served prior to licensing date


43 – Child claimed after withdrawn from program


46 – Child not enrolled on program this month


49 – Not eligible for residential child


97 – Meals claimed over licensed or registered capacity


23 &24 – meals claimed before provider was eligible to claim them


83- You may claim only one snack and two meals or two snacks and one meal


93 – Your report does not match monitor’s report


91 – School age child claimed with no indication of school holiday


32 – Provider is not approved to serve particular meal








TIPS FOR SUCESSFUL BUBBLE FORMS


-  If you make a mistake, use white out and completely go over your mistake.


-  Use block lettering to write out the full child’s name and age in the Child Information column


-  For single digit numbers, be sure to fill in “0” on the first line and the number on the second line


-  Do not scratch through weekends or write “closed” or “holiday” in the bubbles


-  If you use highlighter to indicate holidays or weekends, only use yellow


-  Make sure you fill in the “AT” bubble if a child is present that day


-  Make sure the days on your attendance form match the days of the month








